TUREDO JUNCTION

SUIT WAREHOUSE

DISTRIBUTION OF REPORTS LOG

bank receipts fOr CASh OULS .........oouuiiiiii e Randy
bill through office form (Schools ONLY) .......ccovviiiiiiii e Nancy Mac
Dridal SNOW rECAPS ...cevviiiiie e Nancy Mac
bridal show supply sheets ............ceeiiiiiiiiiiice e, Nancy Mac/Sales Managers
DUSINESS CAIUS ... Nancy Mac
(o= 1S 0 (=0T 1S | A 0o Joe T
COMMISSION QUESHIONS ...t Sales Managers/Joe T
credit Card MACKINES .......ccoc e e e e e e e e e e e e e e e aeeaannn Randy
credit card refunds sheets.............ccoeiiiiiiiiiiiiiiii Mark, Nancy Marotta, Chad
customer refund reports ..........oeeuveiiiieeeeeeeeecce e Sales Managers/Nancy Mac
customer service fOllOW-UP ........ueeiiir i Sales Managers/Joe T
(0 T =Tox 0 =T o0 1] | USSR Randy
employee handbook agreement ... Nancy Mac
framed certificate reQUESTES .........iii i e e e Nancy Mac
groom cancellation fOllOW-UP .........oii i Nancy Mac
QrOUP EVENT OFJANIZEIS. ... s Sales Managers
LT IS SUBS ..ttt e e e e Sales Managers/Randy
o (I €= (] 0 S USRUPPUSPR Sales Managers
lead names from bridal SNOWS...........iiiiiiiiii e Nancy Mac
[=T= o g F= T Lo TS (o T AV 0 U Nancy Mac
letters and Memos to be typed ..........oiiiiiiiiiie Nancy Mac
o |18 o101 LSRR Joe T
managers Weekly CheCKIISTS ..........uuu s Mark
Mileage reimMbUrSEMENT.........ccovvvviiiiiiee e Sales Managers/Randy
MONENIY AEPOSIE IOGS. ...ttt e e e e e e e e e e Joe T.
new employee information SheetS...........ccccvvvviiiiiii e, Randy/Nancy Mac
NO ChAIQgE MEOUESES. .....uiiiiiee ettt e e e e e et e e e e e e eeeeennnes Sales Managers
(o] 01=T 0 I o= 1 = g o == USRS Mark
payroll budget WOIrKSNEET ..o Joe T
Prom Progress MEPOIMS ... ieui it eea e ee Sales Managers/Joe T
FEQUESE TEVIBW ...ttt e e e e e ettt e e e e e e e e e e e eebsa e e e e e eeaaeeennnnns Marotta/Kosar
retail tranSTEr FOIMS .. ..ttt e e e e ee e e e e e eeeeeees Joe T
SCHOOI GraduatiONS .......oe i Nancy Marotta
special orders fOr retall.........oovveeeiiii e Joe T
StatUS ChANQE FEQUESTS ... ..ot e e e e e e e e eeeennne Randy
supplies-store,office- monthly form............oooiiii e Joe T
termination SNEETS........ooi i Randy/Joe T
L1720 0] T Marotta/Kosar
wedding quality control checklist ............cooooi i Sales Managers
WEDSITE QUESTIONS......ceiiiieeiiiiie e et e e e e e e e e e e e e e e e e e e e e e e eeeeeeennnns Nancy Mac
WINTUX QUESTIONS ...ttt ettt e e e e et s e e e e e e e e eeeenna e e e e e e eeeas Sales Managers
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